From: Decker, Connie CIVV USA

To: DL IMC-G6IM;

CC:

Subject: FW: IMC FedEx Small Package Shipments
Guidance

Date: Wednesday, February 28, 2007 6:50:36 AM

Attachments: FedEx.msg

To All,

To process a Federal Express request for those in IMC one must first send an emall
to Katie Fullerlove (katie.fullerlove@us.army.mil) requesting for a Standard Document
Number (SDN) and a TAC Code for their Federal Express package. After receiving this
information from Katie Fullerlove one must go into the RIA Transportation website for
further processing.

The RIA website to ship asmall Federal Express packageis as follow:

https://home.ria.army.mil/apps/trans/index.cfm

Once you access the website please click on " Shipping" in the Main Menu and
Homepage part of "Request for Small Package Express Transportation Services
Program”. From there you will follow the instructions for all six steps. Please let us
know if you need assistance in finding the DODAAC in Step 2. In Step 3, you will add
the TAC Code that Katie provided to you.

After completing al six steps afunding letter should be printed out for Katie
Fullerlove in AMSIM-RMA to sign before the package(s) goes over to Transportation.
Sheisthe IMC "Funding Officer” for all IMC Federal Express requirements. Please scan
or fax the funding letter to her. After she signsit she will then scan or fax it back to you
for your Federal Express package. Thisfunding letter isal you will need to take over to
Transportation with your package.

Also included on this website are instructions from RIA's Transportation which
might assist you in understanding what each block requires.

Attached with this email is a completed sample of afunding letter.

Ms Candace Jaimes
Budget Analyst
HQ, IMC AMSIM-RMA
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AMSIM-RMA
16 February 2007
MEMORANDUM FOR AMSIM-LIT

SUBJECT: Package(s) To Be Sent

1. Numbers:

Requisition Number: W52H1C-7047-T010XXX
Voucher Number: 13727

2. Justifications:
For Nomenclature:

Needs powersupply for his laptop that he left at Rock Island Arsenal. He is unable to use his laptop and complete
his work.

3. Package is to be sent to the following address:
Barry McCall

1-918-420-8198

Barry McCali

Defense Ammunition Center
Bldg 35 ATTN: SJIMAC-DEE
McAlester OK 74501

DODAAC:

Local POC: Sarah Powell, 3164
Email: powells@afsc.army.mil
Destination POC: Barry McCall
4. The TAC Code is AESF.

¢ Funds verified by: K()\){l«( O(MUMW Date 'Q’I// | L' / b7

5. Freight Section

« Received By . Date

The POC for this action is Sarah Powell, AMSIM-LT ",

Kot ik e N ot

Katie Fullerlove
AMSIM-RMA

file://C:\Documents and Settings\katie.christerson\Local Settings\Temporary Internet Files... 2/16/2007










Email: candace.jaimes@us.army.mil
DSN: 793-6549 / CML: (309) 782-6549
FAX: 793-0180/ CML: (309) 782-0180
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